Using Find a Partner via Calendar Month Menu

Click on Calendar Month from the Menu or you can also click the "Find a Partner" button in the
menu on the left side of the screen.

When you click on the ‘Find a Partner’ icon,k the "Find a Partner" pop-up appears.
Find a Partner will display

e The date and title of the event

e Your name and email

e Any existing Find a Partner Requests

e Box to enter your ACBL No

" Find a Partner

10 March 2026
Under 750 Pairs

Current User: P349483 : Donald Norman
Found : Donald Norman

. Add request I Add and Email I Send Email I Forget Me I Cancel -

You have options

e Add Request - This will show on the Calendar until Removed but won’t send a
notification email.

e Compose Email — Add and Email This adds the requests and moves to a Popup to allow
you to send Emails USE THIS METHOD

Choose Add and Email and the box below opens.



'~ Find a Partner Email

10 March 2026 O untick (All)/Tick (All) as necessary
Under 750 Pairs I Selected: 0 l
a
Looking for a Partner? 8 Adams, Maureen
=4 ponald Norman (3065704743) (Today 15:05) Ashman, Juliet
O Beharry, Pat
Current User: P349483 : Donald Norman O Bhende, Kalpana

O Brown, Hugh
O Bryden, Kathy
Subject: [Regina Bridge Club - Partner required for 10 March 2026 ] (O Butler, Joyce
O Cameron, Tom

Reply To: [donaldm@gmail.com ]

Message: §
9 O Carter, Janice

Donald Norman is looking for a partner for "Under 750 0 Charleson, Douglas
Pairs" on 10 March 2026 at Regina Bridge Club. Please
respond to (3065704743) or donaldrn@gmail.com.

O coppin, Mary
O Cowling, Marlene
O Drew, Muriel

O Duczek, Angela
Donald Norman O Ermel, Diana

O Ferguson, Judy

O Hall, Larry
M Hawv Narlana
]

Send Email || Forget Me || Close

Most of the boxes will be pre-filled, adjust as necessary and then [Send Email]. This will send
an email to all members who have opted in to receive emails.

You can choose all or just some of the names shown you want to the send email to.

Note: For your name to show up you must opt-in to all of the options below. This has been done
for most that were on the Partnership GoogleGroup

opt Ins Toggle All to "Yes/No"
This section allows members to set Opt-Ins for their information. 299%e QRYe/iNG
The appropriate one will need to be set to Yes to appear in a List, receive an email etc. Show in "Lists" | Yes VJ Show in "Personal Analysis” Yes VJ

Allow Bulk Email Yes v |

Show "Email" in "Lists" [EV\ Show Email in "Partner/Messages” \Ej
Show "Phone"” in "Lists" [E"\ Show Phone in "Partner/Messages” @l
Show "Mobile” in "Lists" [\'G/TVJ Show Mobile in "Partner/Messages” @
Show "Rank etc” IEJ

Recording that you have found a partner
¢ ¢ This can only be done by the member who originally entered the posting.¢ ¢

Unless you want to keep hearing from people responding to your posting, you must remove your
"Find a partner" entry. To do this, log into the "Members only" area and follow the instructions
above for "Posting a request." However, instead of adding a checkbox beside the game date, you
are going to remove the check box. Then click the Confirm button. (There is one at the top and
one at the bottom of this screen.)



