Organising the BBL Fixture Schedule on LMS
	League's Committee Role

· The league fixtures secretary (LFS) draws up the playing weeks for the forthcoming season in early August. This arranges for half of the season's matches to be played before Xmas and half after Xmas with a free week between matches.

· The LS emails the playing weeks to club reps/team captains.

· Before September the LFS sets out and uploads the season's (draft) schedule on LMS coincident with the published playing weeks. Matches are assigned on a ‘week-commencing’ basis. Note that divisions with fewer teams will start their season later than the first playing week and may finish earlier than the last playing week.

· The LS will notify club reps/team captains that the draft schedule is ‘live’ on the BBL website



	Club representative/Team Captain's Role

· Respond to a request from the league secretary (LS) for the club reps/team captains to enter teams for the league competition by date set at the AGM.

· Respond to a request from the LS for the club reps/team captains to provide information on their preferred playing night and their contact details.

· On receipt of the draft schedule, team captains will:
(i) Agree with opposition captains the date, start time and number of boards to be played for each of their home matches. Ideally, this should be completed straight away for the whole season, but a more practical approach will be to do this initially for the period up to Xmas and then again just before Xmas for the second half of the season.
(ii) Captains should try to be flexible so as not to clash with one-another’s club night.
(iii) Captains of the home team will update LMS with the agreed/revised dates.
(iv) Captains will remove the dates of any matches from LMS that are within 2 weeks of being scheduled but still awaiting agreement.
(v) Captains must inform the LFS of any issues (medical, lengthy holidays etc) that may cause their team to fall well behind in their fixture schedule for the season.




